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Annexure A: Checklist for processing UIN refunds 

(a) Covering letter for each quarterly refund  

(b) Final copy of FORM GST RFD- 10 with Application Reference Number (ARN) 

(c) Final copy of FORM GSTR – 11 

(d) Statement of invoices as per Annexure D 

(e) Certificate in case of goods that the goods have been used according to Notifications No. 

13/2017 – Integrated Tax (Rate), 16/2017-Central Tax (Rate) and No. 16/2017 – Union 

Territory tax (Rate) all dated 28th June, 2017 and corresponding notifications under the 

respective State Goods and Services Tax Acts  

(f) Undertaking in case of services that the services have been used according to Notifications No. 

13/2017 – Integrated Tax (Rate), 16/2017-Central Tax (Rate) and No. 16/2017 – Union 

Territory tax (Rate) all dated 28th June, 2017 and corresponding notifications under the 

respective State Goods and Services Tax Acts  

(g) Copy of letter issued by the Protocol Division of the Ministry of External Affairs based on the 

principle of reciprocity 

(h) Photocopies of only those invoices where UIN has not been recorded on the invoices by the 

supplier. 

(i) A cancelled cheque of the bank account as mentioned in FORM GST RFD-10 (to be submitted 

with only the first refund claim filed) 


